**ON COMPANY LETTERHEAD™*

This is all that is required by the lender as per government guidelines, and no additional information is required.
This is the absolute minimum information necessary under the B20 & B21 guidelines.

FOR THE PURPOSE OF A MORTGAGE

Date: Today's Date

To whom it may concern

This letter is to confirm that [ Employee's First Name, Last Name ] has been employed by [ Company Name ]
since [Month Day, Year ] on a permanent [ full time / parttime ] basis in the position of [ Job Title ].

Note: If this is a relatively new position (less than 3 months), please include a comment indicating why they
are not on probation, if applicable.

Choose one of the below:

« [ Employee's First Name, Last Name ] is currently paid a salary of $[ Annual Salary ] per year.
Or
« [Employee's First Name ] is paid $[ Hourly Wage ] per hour and is guaranteed [ xx] hours per

[week / month ].

Optional: Must be separated from Base Salary/Hourly Wage — Delete if this is not applicable

. Additionally, [ Employee's First Name ] regularly earns $[ Additional Earnings ] extra through [ bonuses,
commissions, overtime, etc. ]

. The expected income for the next 12 months is approximately $[ Estimated Income ~ ].

« [Employee's First Name I's prospects for continued employment with [ Company Name ] are [ excellent/good  ].

Sincerely,

Name
Title
Company

Contact Details

Cashin Mortgages Inc. # 12543 | CashinMortgages.ca |
293 Dundas Street, Unit 1, Waterdown, Ontario, LOR 2HO | g 416-898-7600 | (g 416-655-8997
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